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EMPLOYEE CONTRACT AGREEMENT 
 

 

   

 
An agreement entered on date:  _________________  

 
Operative Law 
 

a) This agreement shall be governed, construed and interpreted in accordance with the laws of 
Malta. 

b) If an employee breaches the company code of conduct, this contract will be terminated and void. 

c) This Contract Agreement will subside all other contracts dated before this documents agreement 
date.   

 

This contract is between 
 
Employer Details 

 
______________________________________________________, Registration No: __________ 
 

Head Office - ___________________________________________ 

 
Herein represented by the managing director of the one part (Here in after referred to as “ The 
Employer “) and 

  
Name 
 
 

Surname: 

Address: Mob No: 
Tel No: 
Email: 

Nationality:  
 

Passport No: 

Permit Start Date: 
 

Tax No: 

Permit End Date: 
 

NI Number: 

Marital Status  ID Card No:                               
 

(Here in after referred to as “The Employee“) 

 

Whereby it is agreed as follows: 
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Terms & Conditions 

 
 1. Commencement 

 
1.1 Employment will begin on ……………………………… and continue until terminated as set out in clause 1.2 and 6 

of the guidelines. 
 
1.2  Contract Type      [    ] DEFINITE  or   [    ] INDEFINITE       
 
 
1.3  Duration of Agreement for DEFINITE Contract _______________ Month(s) 
 
1.4  Nature of Employment    [    ] PART-TIME   [    ] FULL-TIME  [    ] PRO-RATA 
 
1.5  Probation Period will be_____________ Month(s)  
 
2. Place of work    

 
2.1 The Company engages THE EMPLOYEE and THE EMPLOYEE accepts employment with The Company to work 

in various and different  Locations and or  clients and places as required by the employer;  this may be but not 
limited to, Hospitals, homes, businesses, factories, or buildings in and around Malta and Gozo 

 
3.  Job description 

  

3.1. Job Title  __________________________________________ 

 
3.2. The employee will be assigned to the ________________________ Department 
 
3.3. Duties:  See attached Job Description in Annex 1 

 

3.4. The functions and duties of the employee shall be outlined by THE COMPANY, in the job description but from 
time to time may issue such directives as the company may consider appropriate to THE EMPLOYEE for the 
proper performance of THE EMPLOYEE’S duties 
 

  
4.      Hours of work  

 
4.1 Normal working hours will be of 173.33 hrs per month an average of 40 hrs per week, made up as follows 
 

[  ] SHIFT running system - Monday to Sunday - or - [  ] OFFICE running system - Monday to Friday 
     

4.2 Working hours are subject to change according to client’s specifications. Employees also note that they work for 
MCSI Ltd and not directly with client, all problems and queries are to be addresses to your supervisor or 
operations management.              
 

4.3 Breaks 

For 8 hr shift an hour break is allowed which will be taken when possible between …. pm and …. pm.  For 12hrs 
Shifts 1.5hrs break will be allocated  
 

4.4 Smoke Breaks  

Shall not last longer than 5 min and shall only take place at customers designated smoking areas; frequency shall 
not be more than one every 2 hours and the time taken should be deducted from the lunch break 
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4.5 Overtime  

Will only be worked as agreed from time to time, and rates agreed with operation dependant on priority client 
account or project 
 

4.6 Standby will be done if agreed from by operations from time to time.  

 
 
5.      Wage  
 

5.1 The employees wage shall be paid in cash \ cheque or by bank transfer on the last working day of the 1st week of 
every month, not later than 7th of the each month and shall be: 
 
Euro _____________________€ per hour   
 

 
Management and or other supervisors will be paid Salary on a monthly bases  
 
Euro _____________________€ Monthly 

 
 

 

 
5.2 

 
The employee shall be entitled to the allowances/other payment in kind;  
 
Shift Allowance  
 
Feast and public holiday Allowance                          When Feast is in that month        
 
On Call Allowance                                                           When on call that month 
 
Performance Allowance                                                         Monthly Evaluation 
 
Other Allowance  

 
 
 
  € 

 
  € 
   
  € 
   
  € 
 
  € 

  
 

 
 
 
EURO 
 
EURO 
 
EURO 
 
EURO 
 
EURO 
 
 

 

 

 
5.2.1 

 
Government bonuses shall be paid in accordance with law  and as listed here 
under 
 

   

  
MARCH Bonus 

  € 121.16 

 
EURO  

  
JUNE Bonus 

  € 135.10 

 
EURO  

  
SEPTEMBER Bonus  

  € 121.16 

 
EURO  

  
DECEMBER Bonus 

  € 135.10 

 
EURO  
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5.2.2 

 
The following deductions are agreed upon:  
National Insurance specified by law 
 
Tax as specified by law  
 

National insurance. 
Insurance against work-related accidents and occupational diseases insurance 
 
 

 
 
 
100%  
 
50/50% 
 
100% 
 
 

 
 
 
Employee 
 
Employee/er 
 
Employer 

 

5.3 The employer shall review the employee’s salary/wage on or before 1 November of every year.  

6.      Termination of employment  

 
6.1.  Either party can terminate this agreement with one week notice during the first six months of employment and 

with four weeks’ notice thereafter.  Notice must be given in writing except when it is given by an illiterate domestic 
worker.  In the case where the domestic worker is illiterate notice must be explained orally by or on behalf of the 
employer. Notice for termination will be according article 36 of the EIRA Legislation.  

 
6.2. The first 6 months of employment will be probation period in case of both definite and indefinite contract a one 

week notice still applies. 
 
6.3. Tender notice over six months will be according article 36 of the EIRA Legislation. 
 Notice must be in written communication to office  
 
6.4. Any 3 written warnings given to the Employee will be subject to terminate the employment. 

 
6.5. Any ill conduct, breaking of civil law, the Employee will be subject to terminate the employment 

 
6.6. Any health and safety accidents leading to investigation and finding the employee at fault will lead to dismissal   

 
6.7. Any vandalism or destruction of company equipment or property shall lead to dismissal 

 
6.8. The Company can terminate the employment before the one year period by giving notice to the employee in 

according to Government Regulations. Indefinite contract employee have to give NOTICE to the employer, if 
notice is given he/she is liable to pay the employer half wages that would be payable in respect of that NOTICE. If 
an employer fails to give required notice, he is liable to pay the employee wages that would be payable to the 
worker in respect of NOTICE. 
 

6.9. During the probationary period, employment contract may be terminated at will by either party without assigning 
any reason provided that a week’s notice of the termination is given to the other party in the case of an employee 
who has been in the employment of the same employer continuously for more than one month.Sources:36 of the 
Employment and Industrial Relations Act (CAP. 452) last amended by Act IV of 2015 

 
6.10. Definite Contract & Notice Requirement. 

 
6.11. Before terminating a definite term contract, the contract terminating party (employer or employee) has to give due 

notice in accordance with the prescribed Law, to the other party. On receiving the notice from the employer, and 
or employee has the option to either continue working until the end of notice period or, at any time during the 
period, require the employer to pay him half the wages that would be payable in respect of the unexpired notice 
period. If contract termination notice has been served by the employee, an employer may allow the worker to 
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continue work or, at any time during the currency of notice, pay the worker 
wages that would have been payable in respect of the unexpired period of 
notice. 
 

6.12. The contract termination notice for both worker and employer depends on the length of worker's continuous 
service with the employer and is one week for one to six months of employment; two weeks for six months to 
twenty-four months (two years) of employment; four weeks for twenty-four (two years) to forty-eight months (four 
years) of employment; and eight weeks for forty-eight (4 years) to eight-four months (seven years) of employment. 
For more than seven years of service, an additional week of notice is added for every subsequent year of service 
or part thereof however the maximum length of notice period is 12 weeks. Longer notice periods may be agreed 
by the parties in the case of technical, administrative, executive and managerial posts. 
 

6.13. Notice of termination may not be served if an employee is pregnant, has recently given birth or is breastfeeding. A 
termination notice may not be served during the period of incapacity for work. 

 
6.14. If an employee is on a definite contract and leaves or  terminate his contract before the year end the employer will 

deduct the cost of engagement to include flight tickets, visa costs and any expense related to his employment pro-
rata to the number of weeks worked (total cost, divided 52 by multiplied by number of weeks remaining on 
contract) 
 

 
7.     Public Holidays  

 
7.1. Any work on holidays will be by agreement and will be paid according to company guidelines 5.2 and the law.  

 
 

8. Annual Leave  

 
8.1 The employee is entitled to 24 days paid leave after every 12 months of continuous service.  Such leave is to be 

taken at times convenient to the employer and the employer may require the employee to take his/her leave at 
such times as coincide with that of the employer.  

 
9.     Sick leave  

 
9.1 Sick leave according to Law. During every sick leave cycle of 12 months the employee will be entitled to an 

amount of paid sick leave equal to one third of the value of the days not taken sick. 

9.2 During the first six months of employment the employee is not entitled paid sick leave. 

 
9.3 On account of sickness and absence employee shall notify by telephone to THE COMPANY by not later than 

06.45am. on the first day of absence. In case of sick leave all employees are to phone the office only (No other 
person unless hospitalized) on Office Number _____________. The employee is to notify the employer as soon 
as possible in case of his/her absence from work through illness. 

 
9.4 A medical certificate is required if absent for more than 2 consecutive days or has been absent on more than two 

occasions during an eight-week period.  
 
9.5 Leave and Sick leave will be paid one month backwards.  
 
10. Maternity leave  
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10.1 All female employees, both on full-time are entitled to maternity leave. Whereas full-time employees are entitled 
to (18) eighteen weeks of paid maternity leave (14 Weeks are paid by employer and 4 weeks are paid by the 
Government. 
 
All Part-time employees are entitled to (18) eighteen weeks of paid maternity leave (14 Weeks are paid by 
employer and 4 weeks are paid by the Government on pro rata basis. 
 

 

 

 

 

 

 

10.2 

 

 
The employee has to utilize the maternity leave by taking six weeks of maternity leave immediately after the 
date of confinement.  Moreover, as discussed with the employer, the female employee could avail of four 
weeks immediately before the expected date of confinement.   
 
The outstanding balance could then be taken altogether or segregated in part immediately before or after. At 
least four weeks prior to the commencement of the maternity leave, a written notification is to be given to the 
employer by an employee. The employee is also still entitled to leave during the maternity leave.After the 
expiration of the maternity leave, the employee is obliged to work for a period of six months.  If the employee 
does not satisfy this criterion, then the employer is entitled to request the employee for a refund of payments 
made during the maternity leave. should the employee refuse, the employer has the right to take action against 
the employee. 
 
 

 

 
11. Family responsibility leave  
 

11.1 The employee will be entitled after the first cycle of 12 months 5 days (in cases were death in the immediate 
family takes place) of family responsibility leave during each leave cycle if he or she works on at least four days a 
week. In case of birth the father is allowed 3 days of family responsibility leave 
 
 

12.     Clothing / uniforms and equipment 
 
12.1 All employees working at customer sites must attend work wearing full uniform and safety shoes. 
 
12.2 Employees who do not attend work wearing uniform will be charged 0.50 EURO each time deducted every month. 

(Money collected will be forward to the Charity at the end of the year). 
 
12.3 The employee may be sent back home and the hours taken shall be deducted from their pay 

 
12.4 A set of uniforms will be supplied to the employee at cost by the employer and if returned in good condition will be refunded 

50% of the value. 
 

12.5 Jewelry is not permissible to be worn at work. 
 

12.6 Mobile phones are to be switched to silent while on duty especially at client sites 
 

12.7 Equipment will be given to each employee; the employee will be responsible for his equipment. Changing of 
equipment will only be done through exchange of the damaged equipment; if the equipment becomes missing or 
damaged through carelessness the employee may be charged for the cost of replacement 
 

12.8 Equipment will be given to each employee who will be responsible for his equipment. Changing of equipment will 
only be done through exchange of the damaged equipment 

 
 
13  Conduct 
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13.1 THE EMPLOYEE shall at all times conduct him/herself in a reasonable 

manner, observe all rules and Regulations applicable to his/her place of work carry out to the best of her ability 
the lawful order of his/her superiors, perform his/her duties with diligence and efficiency, promote the interests of 
THE COMPANY and safeguard THE COMPANY’S property; Please also see Company Code of Conduct  

 
14. Other conditions of employment or benefits  
 
14.1. Ever team will be entitled to benefit from ‘Team of the Month’. This will be based on the efficiency, KPI and 

performance of the team. Bonus or gifts will be awarded to the best team 
 
14.2. The employee may escalate any issues or problems to the head office via his manager or supervisor using the 

proper forms – which will be handled via the Review Board 
 
14.3. The EMPLOYEE shall not enter into a contract of/for service with any company clients for a period of thirty days, 

after terminating his/her employment contract. 
 
14.4. During the term of the contract, THE EMPLOYEE shall not without the consent of THE COMPANY carries on, or 

be engaged or interested in any other business, trade or calling whatsoever.  
 
14.5. Other than in the normal course of the duties or with the prior written permission of the company, THE 

EMPLOYEE shall not divulge or communicate to any person any information relating to THE COMPANY’S 
business, which comes to the employee knowledge during the course of employment. THE EMPLOYEE has to 
sign a declaration of secrecy or to sign any acknowledgement or undertaking that THE COMPANY may deem 
necessary or advisable – in addition to this the company may deem for the employee to sign a confidentiality 
agreement were required  

 
 
15.  Other conditions of employment or benefits 
 

……………………………………………………………………………………..………………… 
 

……………………………………………………………………………………..………………… 
 

………………………………………………………………………………………………..……… 
 

………………………………………………………………………………………..……………… 
 
16.     General 

 
  Any changes to the written particulars will only be valid if agreed to by both parties and initialed. 
 

 
 
 

 
……………………………….. 
On behalf of the EMPLOYER 

      
   
 

 

 

Acknowledgement by employee: 
 
 

……………………………….. 
Employee Signature 
 

ID No:  ________________ 
 
Date: ………………………… 
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ANNEX 1.           JOB DESCRIPTION 
Job Title 

M/F Cleaner Part Time / Full time 
Salary 
 

 Is dependent on the level of experience 

Location 
 

 May be assigned to a location for a specific period 

 Any where the company requires the services to be conduced  

 May vary from day to day  

 May need to visit several  customers daily 
 

Standard  
Hours of work  

Monday  to  Sunday 
 

On a Shift running system from ….. am to ….. pm  
 

 Working on holidays and weekend may be required. 

 Working on event days may also be required. 

 Overtime is not mandatory but sometimes required 

 Should be on site 20 minute prior to starting time 
 

Experience  Minimum of 2 years proven experience in a cleaning position. 

 Experience of working within a domestic and industrial environment 

 Strong interpersonal skills and relationship management. 
 

Responsible to 
 

 Team Forman 

 Section Supervisor   

 Cleaning Supervisor 

 Section Operations Manager 
 

Responsible for 
 

 Keeping the uniform in pressed and in presentable manner 

 The upkeep of transport utilized such as Cleaning Van and/or  the Company  
Equipment  such as trolley 

 Maintaining supply stock levels  

 Maintaining the supply of disposable    
 

Contractual 
Status 

 Permanent, Full Time 
Subject to 6 month probationary period  
Work over 40 hrs 
 

 Contract, Part Time - Work less than 22 hrs 
Subject to 3 months probation period 
 

Role Summary Cleaners are responsible for maintaining the cleanliness of the building in which they 
work by performing various cleaning duties. Duties and hours may vary dependent 
upon the size of the building and the number of teammates they may be working with. 
A cleaner may be responsible for any or all of the following tasks. Tasks may also 
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change throughout a cleaner’s employment. 
Key 
Relationships 

 Team Foreman 

 Cleaning Supervisor 

 Section Operations Manager 
 

Expectations & 
Continued 
Professionalism  

 Reports to work each day and on time, and works extra hours when needed. 

 Employee must comply with proper safety policies and procedures as required (i.e. 
when using cleaning chemicals, reporting incidents, etc). 

 Provides excellent level of customer service to both internal and external 
customers. 

 The employee must be able to determine the neatness, accuracy and 
thoroughness of the work assigned. 

 If required to travel for business: maintains a valid driver’s license and good driving 
record. 

 
Key 
Responsibilities, 
Tasks and 
Activities 

Note: This is not an all inclusive list. Additional duties may be assigned. 
 
Rooms 

 Cleans and disinfects walls, countertops, mirrors, floors, etc.   

 Polishes metalwork; wood such as furniture, fixtures and fittings 
Restrooms  

 Cleans and disinfects sinks, countertops, toilets, mirrors, floors, etc.   

 Replenishes bathroom supplies; Polishes metalwork; such as fixtures and fittings. 
Floors  

 Sweeps, mops(special), vacuums, and floors using brooms, mops and vacuum 
cleaners.  

 Other floor work may be required such as: scrubbing, waxing and polishing floors. 
Break rooms / Kitchen(ettes) 

 Cleans and disinfects sinks, countertops, tables, chairs, refrigerators, etc. 

  Replenishes break room supplies. 
Dust  

 Dusts furniture, equipment, partitions,  and polish were necessary 
Windows 

 Wash, clean and polish windows 
Trash  

 Empties wastebaskets and receptacles then recycle and transports to disposal 
area. 

Functions/Events: 

 Assist Centre Management with the preparation of function and event areas 
including, set up, take down and management of hired equipment requirements. 

 Help move equipment to facilities prior to the conduct of functions and/or events 
and help clear after. 

Other Duties  

 Cleans rugs, carpets, and upholstered furniture, using vacuum cleaner (hip or back 
pack). Wash walls and/or woodwork. Wash windows, door panels, partitions, sills, 
etc. 

 Reporting any damage to the buildings, fixtures or equipment of the management. 
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 Maintaining stock levels of cleaning equipment and chemicals. 

 Maintaining all cleaning equipment, and report on any breakages or replacement 
requirements. 

 Hand in to supervisor/ security any property found. 

 Assist the cleaning team with any additional cleaning work required across Mr 
Clean facilities. 

  Report to the supervisor any incident or accident. 

  Reporting to supervisor or Manager of the area concerned any maintenance 
requirements such as light bulb replacements, leaking wash basins etc. 

 The post holder has a responsibility for ensuring safety in the work place and in 
this respect ensuring compliance with all instructions relating to the use and 
storage of materials/equipment necessary for the performance of his/her tasks. 

 Any other duties appropriate to the post as required. 

 Carry out duties to help support the Mr Clean  mission statement in line with the 
Company’s core values 

 

Physical 
Demands 
 

While performing the duties of this job, the employee is regularly required to: 

 Walk and stand 

 Climb 

 Bend forward 

 Kneel down 

 Crawl 

 Wear a hip/backpack vacuum 

 Reach and grasp 

 Push and pull objects 

 Lift and/or move up to 25 lbs, sometimes over shoulder. 

 Repetitive bending and lifting of items 

 Repetitive arm movements 
 

Development  We expect candidate to undertake available training courses and research to 
enhance personal knowledge, skills and experience. 

 Certain Courses may be mandatory and pass mark may be required 

 All employees  are to attend a Health & Safety course organized by the company 
 

Skills & 
Qualifications 

 Ability to use rotary washer and buffing machines is desirable  

 Excellent attention to detail and cleaning to a high standard. 

 Excellent time keeping. 

 Ability to deal with staff, public in a professional and helpful manner. 

 Basic health and safety qualifications/first aid training preferable experience of 
working with risk assessments and safe standards of work. 

 Excellent verbal communication skills. 
 

Key 
Competencies 

 Team Work & Personal Impact 

 Attention to detail 

 Adapting to change and Uncertainty 

 Self Motivation 
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The job description is subject to change pending review by the role holder and their line manager 

 
 

Date:        Sign:  _____________________  
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ANNEX 2.     Company Insurance Policy  
 
 
1. Any employee is covered for bodily injury, disease, illness or any other physical or mental impairment or disorder, 

including death resulting while on duty.   
 

2. The full amount of any injury benefit entitlement shall be rendered in accordance of law  
 

 
3. Payments shall be made in respect of injury and shall apply only to continuous period of incapacity, which shall not 

exceed twelve months from date of injury. 
 

4. The injury is not due to contributory negligence on the part of the employee or contravention by him of any, Safety 
rules laid down by the Management. 

 

 
5. Such fellow-employee shall observe, fulfill and be subject to the term exceptions and conditions of this policy, in so 

far as they can apply. 
 

6. If at any time of accident of claim there is (or but for the existence of the Policy would be) any other insurance in force 
in favor of or on the behalf of such fellow-employee to such accident or claim, the Company shall not be liable under 
this Policy to indemnify such fellowship. Employee except so far as concerns any excess beyond the amount which 
would have been payable under such Policy had this Policy not been effected. The policy will only be in effect while 
on the line of duty.  . 

  
Date:        Sign:  _____________________ 
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ANNEX 3                Workers Safety 
 
1. Each employee must follow any safety directions given by the management in accordance with company policy. 

 
2. Each employee must work with employer and/or anyone assigned by the company to make the workplace safer.  

 
3. Each employee will never deliberately misuse or interfere with equipment.  

 
4. Any injury or near miss must be reported immediately.  

 
5. Failure to meet these requirements, disciplinary action may be taken or even prosecuted under the workplace Health 

and Safety Act. 
 

6. If you become aware of hazard in the workplace, alert the supervisor/ employer. the employer will decide who needs 
to check out the problem.  
 

7.  It may be that the problem is outside the control of the employer and he/she may have to alert the customer and/or 
the persons in control of the workplace to fix the problem.  
 

8. Safety Equipment must be worn at all times where deemed necessary in accordance with the safety policy and 
procedure.  
 

9. All employees  are to attend a Health & Safety course organized by the company 
 

10. Safety signs are to be used at all times in accordance with the safety policy and procedure 
 

 

 

 
 

 Date:        Sign:  _____________________ 
      



EMPLOYEE CONTRACT AGREEMENT 
 

  

MALTA INTERNATIONAL RECRUITING AGENCY LTD. 
Head Office "Balzan Business Center " TRIQ L-GHERUSIJA, BALZAN. MALTA 

TEL: 21449926/21486136. FAX: 21419167. MOBILE: 99234248. 

Member of the Fortress Alliance Group (Malta)  

 

Annex 4         Policies & 
Procedures 

 
 

  
Policy 

 

Date 

Read/Training 

Initial Remarks 

Equal Opportunity /Harassment Policy 
 

   

Health & Safety Policy 
 

   

Health & Safety Manual 
  

   

Quality Policy 
 

   

Quality Manual. 
 

   

Continual Improvement Policy 
 

   

Customer Care  Policy 
 

   

Environmental  Policy 
 

   

Waste Management Policy 
 

   

Colour Cleaning System Procedures. 
 

   

Cleaning Procedures. 
 

   

Sanitising and Disinfection Policy 
 

   

Non Disclosure Policy 
 

   

 
 
 
I have read and /or been explained these policies  
 

 
Date:        Sign:  _____________________ 
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Annex 5    Next of Kin Information  
 

 
CONFIDENTIAL 

 

 

To be completed by employee .PLEASE USE CAPITAL LETTERS THROUGHOUT 

 

Name: ……………………………………………. 
 
Known as: ………………………………………. 
 
Mobile No: ……………………………………….   Home No: .............................................. 
 

 

Next Of Kin 1: 
 
Name: ……………………………………………… 
 

Relationship: Please state e.g. Husband, Mother etc ……………………………………… 
 

Home Phone Number: …………………………………… 
 
Mobile No: …………………………………………………. 
 
Address: …………………………………………………………………………………………… 
 
………………………………………………… Post Code …………………………………... 
 

 

Next Of Kin 2: 
 
Name: ……………………………………………… 
 

Relationship: Please state e.g. Husband, Mother etc ……………………………………… 
 

Home Phone Number: …………………………………… 
 
Mobile No: …………………………………………………. 
 
Address: …………………………………………………………………………………………… 

 
………………………………………………………. Post Code ………………………………. 
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ANNEX 6    Non-Disclosure Agreement 

 
 

THIS AGREEMENT is made on  ………………………………. 

  

BETWEEN 

1. [  …………………………………………………… ], (the "Disclosing Party"); and 

 

2. […………………………………………………….the Receiving Party], (the "Receiving Party"), 

Here in collectively referred to as the "Parties". 

RECITALS 

A. The Receiving Party understands that the Disclosing Party has disclosed or may disclose information relating to [ ], which to 

the extent previously, presently, or subsequently disclosed to the Receiving Party is hereinafter referred to as "Proprietary 

Information" of the Disclosing Party. 

OPERATIVE PROVISIONS 

1. In consideration of the disclosure of Proprietary Information by the Disclosing Party, the Receiving Party hereby agrees: (i)  to 

hold the Proprietary Information in strict confidence and to take all reasonable precautions to protect such Proprietary 

Information (including, without limitation, all precautions the Receiving Party employs with respect to its own confidential 

materials), (ii) not to disclose any such Proprietary Information or any information derived therefrom to any third person, (iii) not 

to make any use whatsoever at any time of such Proprietary Information except to evaluate internally its relationship with the 

Disclosing Party, and (iv) not to copy or reverse engineer any such Proprietary Information. The Receiving Party shall procure 

that its employees, agents and sub-contractors to whom Proprietary Information is disclosed or who have access to 

Proprietary Information sign a nondisclosure or similar agreement in content substantially similar to this Agreement 

2. Without granting any right or license, the Disclosing Party agrees that the foregoing shall not apply with respect to any 

information after five years following the disclosure thereof or any information that the Receiving Party can document (i) is  or 

becomes (through no improper action or inaction by the Receiving Party or any affiliate, agent, consultant or employee) 

generally available to the public, or (ii) was in its possession or known by it prior to receipt from the Disclosing Party as  

evidenced in writing, except to the extent that such information was unlawfully appropriated, or (iii) was rightfully disclosed to it 

by a third party, or (iv) was independently developed without use of any Proprietary Information of the Disclosing Party. The  

Receiving Party may make disclosures required by law or court order provided the Receiving Party uses diligent reasonable 

efforts to limit disclosure and has allowed the Disclosing Party to seek a protective order. 
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3. Immediately upon the written request by the Disclosing Party at any time, the Receiving Party will return to the Disclosing 

Party all Proprietary Information and all documents or media containing any such Proprietary Information and any and all 

copies or extracts thereof, save that where such Proprietary Information is a form incapable of return or has been copied or 

transcribed into another document, it shall be destroyed or erased, as appropriate. 

4. The Receiving Party understands that nothing herein (i) requires the disclosure of any Proprietary Information or (ii)  requires 

the Disclosing Party to proceed with any transaction or relationship. 

5. The Receiving Party further acknowledges and agrees that no representation or warranty, express or implied, is or will be 

made, and no responsibility or liability is or will be accepted by the Disclosing Party, or by any of its respective directors, 

officers, employees, agents or advisers, as to, or in relation to, the accuracy of completeness of any Proprietary Information 

made available to the Receiving Party or its advisers; it is responsible for making its own evaluation of such Proprietary 

Information. 

6. The failure of either party to enforce its rights under this Agreement at any time for any period shall not be construed as a 

waiver of such rights. If any part, term or provision of this Agreement is held to be illegal or unenforceable neither the validity, 

nor enforceability of the remainder of this Agreement shall be affected. Neither Party shall assign or transfer all or any part of 

its rights under this Agreement without the consent of the other Party. This Agreement may not be amended for any other 

reason without the prior written agreement of both Parties. This Agreement constitutes the entire understanding between the 

Parties relating to the subject matter hereof unless any representation or warranty made about this Agreement was made 

fraudulently and, save as may be expressly referred to or referenced herein, supersedes all prior representations, writings, 

negotiations or understandings with respect hereto. 

7. This Agreement shall be governed by the laws of the jurisdiction in which the Disclosing Party is located (or if the Disclosing 

Party is based in more than one country, the country in which its headquarters are located) (the "Territory") and the parties  

agree to submit disputes arising out of or in connection with this Agreement to the non-exclusive of the courts in the Territory. 

8. The fines are subject to the Law of the country but will have a minimum fine of €10,000.00 

[Services Malta, the  Disclosing Party] [The Receiving Party] 

By: _________________________________ By: _________________________________ 

Name: ______________________________ Name: ______________________________ 

Title: _______________________________ Title: _______________________________ 

 Address: ____________________________ 

Date: _______________________________ Date: _______________________________ 
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Annex 7         Direct Deposit 

Authorization Form  

Employee Required Information: (Please Print) 
 

Employee Name:  _______________________________________________________________________  
 
Employee ID Number:  ___________________________________________________________________  
 
Employee mailing address: ________________________________________________________________  

       
      ________________________________________________________________  

 
Home Phone: ________________________________ Mobile _____________________________________ 
 
Email:  _________________________________________________________________________________ 
 

 

 
Please Check One of the Following:  

 New Authorization: I would like my wages/salary deposited to the accounts(s) named below. 

  

 Change: I would like to change my Bank(s) or my Deposit amount(s)  

 

 Cancellation: I would like to cancel my Direct Deposit  

 

 

Account Type     Current      Savings  

 
Bank Name:________________________________ 
  
Branch: ___________________________________  
 
Account Name: _____________________________ 
 
Account#: _________________________________ 
 

 
I hereby authorize Degiorgio Group and the banks named above to deposit my net pay directly to my account(s) each payday. I also authorize Degiorgio Group 
to make any adjustments for any over-deposit which may occur. This authority will remain in effect until Degiorgio Group has received a signed Cancellation 
Request from me in such time and manner as to afford Degiorgio Group  a reasonable opportunity to act on it.  
 
I further understand that I am responsible for providing accurate and updated information to Degiorgio Group regarding changes to my bank account(s).  
 
I understand that any change or addition to my routing or account number information requires my account to be pre-noted, Moreover, I understand that fund will 
be deposited into my account only under the condition that I submit my signed timesheet(s) to Degiorgio Group no later than 2weeks prior to salary. Timesheets 
must be submitted on time 
 
Finally, I understand that Degiorgio Group  is not responsible for any delays resulting from technological malfunction outside its control. Nor is Degiorgio Group  
responsible for any delays that result from actions of the employee’s bank.  

 
 
Employee Signature: ____________________________________________ Date: _________________ 
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CONSENT TO PERFORM CREDIT, BACKGROUND AND REFERENCE CHECKS 

 

I, __________________________________________________, (Employee), authorize and 

permit, Malta International Recruiting Agency Ltd and its representative (The Employer) 

_____________________________ to perform background checks and obtain information about 

me from credit reporting sources, current and previous landlords, personal and professional 

references, employers, banks and law enforcement agencies. 

I also authorize and give permission for all parties listed to disclose any information requested 

about me to the company or manager stated above. 

I further authorize and permit the rental owner or manager to obtain updated information 

annually and on future occasions for rental renewal consideration and for collection purposes 

should that be deemed necessary. 

Thanks to all parties for your cooperation with this matter. 

 

Employee (signature) ___________________________________________________ 

 

Date _______________________ Telephone ________________________________ 
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